Grande Prairie & District Catholic Teachers’ Local #42

Expense Policy

Banff Summer Conference

1. Travel Allowance

Travel incurred by an individual on behalf of the organization to attend Banff Summer Conference will be reimbursed at the local mileage rate (53 cents per km 2017/2018).  Travel Allowance will be determined using the following distances.

Beaverlodge: 1872 km, Fairview: 1986 km, Grande Prairie 1782km, Sexsmith: 1796 km, Spirit River: 1906 km

These distances are return distances from city limit to city limit based on information provided by Barnett House.

2. Food & Accommodation

Hotel:

On the way down and/or way back can be reimbursed up to $220 per night. 
For accommodations in Banff during the days of the conference the local will reimburse the cost of the hotel up to a maximum of $1600. (Receipts REQUIRED)

If camping, a flat rate of $800 will be applied. (No receipt required)
If camping is required the day before and the day after the conference to avoid driving the full distance in one day a flat rate of $70/day will be provided.

All meals will be covered using the following rates:

· Breakfast: $15

· Lunch: $15

· Supper: $30

If staying on campus meals will be automatically charged to your final bill and the local will cover the full amount of your meal charge.
3. Park pass subsidy

The local will reimburse the delegate for a park pass at the current rate for 5 days for 1 adult.  (For example 2016 rates are $9.80/day so $9.80 X 5 = $49) Receipt is required.
4. Per diem

$20 per conference day will be paid to cover any other incidentals.  No receipts are required for this per diem rate.
5. Reimbursement

Delegates will be reimbursed when they return and submit all the required receipts.

If delegates require funds prior to attending they will need to contact the treasurer in the first week of August and may be provided up to a $1000 advance.

6. Additional Reimbursement

It is never the intent of the local to have a delegate attend summer conference and be out of pocket by the end of the week.  In the event that this happens a delegate can request additional funds by submitting a request to the treasurer.  At this point the delegate will be required to submit all gas receipts as well so that a determination can be made on an amount to make the delegate whole financially.  
